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Job Description 
	Job Title:         Assistant Curator – History (maternity cover)
Reporting to:  Senior Curator (York Castle Museum)
Salary Range: YMT Scale 5/6  (£22,012 rising to £26,592)
Contract:         Temporary (12 months maternity cover)      
Hours:              37 per week

	Main purpose of the Job

To assist in curating the History Collection of York Museums Trust; interpreting and displaying the collections to the public; documenting and caring for the collections both in storage and on display;  and working in collaboration within the Trust and external organisations.



	Core Responsibilities

· Lead by example other members of the team, supporting and occasionally deputising for the Senior Curator York Castle Museum
· Work with the Senior Curator York Castle Museum to ensure the successful delivery of curatorial projects, exhibitions, and collections displays at York Castle Museum

· Work with the Senior Curator York Castle Museum to ensure the effective, satisfactory and appropriate management and storage of the History collections, including contributing to plans for a capital project to ensure this

· As part of the curatorial team, contribute to the development and delivery of a major capital project at York Castle Museum
Collection Management

· Contribute to the development and delivery of plans for the rationalisation of collections stores and development of new stores for the History collections

· Undertake a programme of ongoing and retrospective documentation, conservation, storage and acquisition for the collection as per agreed programmes and standards

· Identify learning opportunities for both the public and staff through all aspects of collection management work

· Working as part of the History Team take the lead on agreed and delegated tasks and at other times undertake work subordinate to other team members

Collection development and research
· Assist in and identify the acquisition of new material for, and disposal of, existing material from the collection in line with the agreed Acquisition and Disposal Policy, helping to secure funding from both public and private sources

· Undertake collections research that improves history collection documentation including identifying further specialist research

· Facilitate external specialist research

· Identify and develop effective partnerships with agreed organisations including York and Yorkshire based museums, galleries, and specialist groups

Programming and interpretation
· Contribute to the research, development, and delivery of the proposed redevelopment of York Castle Museum

· Assist in the interpretation of the History collection through contribution to visitor-focussed exhibitions and displays, publications, ICT, talks, seminars, events and public enquiries

· Provide access to the collection in line with YMT policy

Management
· Supervise volunteers; report to the Senior Curator (York Castle Museum) working closely with the Learning Team and members of project teams as appropriate with regard to the development and delivery of the public programme

· Work to an agreed programme and objectives within York Museum Trust’s Policies and Procedures

· Work across multi-disciplinary teams within York Museums Trust

Funding
· Contribute to funding applications to Trusts and Foundations, businesses and private individuals in order to increase resources available for public programmes, acquisitions and collection management

Continuous Professional Development

· Identify training needs and opportunities

· Work to an agreed CPD plan with the Senior Curator (York Castle Museum)

Other responsibilities

· Other duties may be required from time to time which are consistent with the grading of this post

· To work across all YMT sites as required.  

· To promote and develop equality and diversity in line with YMT Equality Statement.


	Key Relationships 

Head of Collections and Curatorial Services
Senior Curator
Interpretation and Content Manager

History Team – Collections Facilitators, Documentation Assistant, Display and Storage Care Assistant

Fundraising Manager

Volunteers

Contact with

All staff

Partners

Visitors

Knowledge, Skills and Experience

Essential

· Degree in appropriate subject

· Experience of working with collections

· Knowledge of documentation systems and conservation issues for history collections

· Experience of working with volunteers

· Excellent communicator able to speak easily in public 

· Knowledgeable about a major relevant aspect of the collection (to degree level) and able to communicate information and enthusiasm to a non-specialist audience

· Experience of successful delivery of targets and objects on time and within a varied work programme. 

· Ability to work responsibly and to targets as part of a team and on individual initiative.

· ICT experience for documentation and general office use

· Personable and a team player

· Commitment to equality and diversity and an understanding of how this commitment applies to this role

· Committed to Continuous Professional Development for self and colleagues
Desirable

· Postgraduate Qualification in Museum Studies and/or AMA, or equivalent experience

· YMT has a strategic commitment to increasing its digital skill base. Ideally, the post holder should be able to demonstrate competence in one or more of the following areas:

· Digital recording – e.g. photography, sound, video

· Social networking – e.g. twitter, facebook, flickr

· Contributing to online communities – e.g. reddit, linkedin

· Blogging or other online publishing – e.g. wordpress, tumblr
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Job Title: Assistant Curator – History (maternity cover)

Terms and conditions of service

Reporting line

This post reports to the Senior Curator – York Castle Museum

Salary

The salary for the post is YMT Scale 5/6  (£22,012 rising to £26,592 per annum)

Probationary period

Appointments are subject to the successful completion of a six month probationary period.

Health

Prospective employees must be cleared by the Occupational Health Service as medically fit for employment by the Trust.

Annual leave

The annual leave entitlement is 25 days per annum, increasing by five days after five years continuous service with the Trust, plus public holidays.

Pension

The Trust belongs to the Local Government Pension Scheme and all new employees are enrolled. It is possible to opt out of the pension using forms available at www.nypf.org.uk.

Hours of work

The hours of work are 37 per week, Monday to Friday, although some flexibility is required.
Period of notice

The period of written notice required for you to terminate this post is 1 month.  The Trust will give you 1 month’s notice, rising statutorily.
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