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YORK MUSEUMS TRUST RISK ASSESSMENT RECORD  
(Must be completed by/or in conjunction with competent trained persons only, then sent to the H&S Office for a URN)
	Risk Level (seriousness X probability)
16 – 25 High risk;




11 – 15 Medium risk;

10 and below Low risk 

	Seriousness Score
	1: Accident or incident where no injury occurs 
	2: Minor injury – First Aid only 
	3: Seven day injury as determined in RIDDOR 
	4: Major injury outcome (ie. RIDDOR reportable)
	5: Fatal or multi-fatal outcome


	Priority Action Rating: 

High – Immediate;


Medium – 1 Month;


Low – 3 Months
	Probability / Likelihood / Frequency Score
	1: Improbable
	2: Remote
	3: Possible 
	4: Probable
	5: Very likely to occur


	LOCATION  & RA TITLE:  Yorkshire Museum Generic Building assessment for schools.
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	RISK ASSESSMENT
	ACTION PLAN



	
	Persons at risk
	Review  

	Activity
	Risk Identified
	Employee 
	Volunteer
	Contractor
	Public
	Visitor
	Seriousness

Category
	Probability
	Risk Level
	Existing Controls
	Additional Controls Required
	Revised

Seriousness
	Revised

Probability
	Final Risk

	Entering museum
	Lip on front door – slip trip & fall
	*
	*
	*
	*
	*
	3
	2
	6
	Maintenance, regular checks
	
	
	
	


	Activity
	Risk Identified
	Employee 
	Volunteer
	Contractor
	Public
	Visitor
	Seriousness

Category
	Probability
	Risk Level
	Existing Controls
	Additional Controls Required
	Revised

Seriousness
	Revised

Probability
	Final Risk

	Entering museum through glass doors
	Trap and crush injuries
	*
	*
	*
	*
	*
	4
	2
	8
	Damper built in, good housekeeping
	
	
	
	

	Walking on shop reception floor
	Slips, trips, falls
	*
	*
	*
	*
	*
	3
	2
	6
	Housekeeping to keep dust down / water off, signage if wet
	
	
	
	

	Free standing glass cabinets throughout museum
	Bumps / sharp hazard

on corners
	*
	*
	*
	*
	*
	3
	2
	6
	Supervision of small groups by teachers
	
	
	
	

	Visitors using shop – small items
	Choking hazard Children
	
	
	
	*
	*
	5
	3
	15
	Supervision of children by teachers 
	Check stock for size –review stock and put small items in case
	5
	1
	5

	Using coffee machine
	Spills, slips, trips, scalds
	*
	*
	*
	*
	*
	3
	3
	9
	Teacher supervision of small groups
	
	
	
	

	Extinct gallery 
	Black floor slippery / dusty
	*
	*
	*
	*
	*
	3
	2
	6
	No running. 

Housekeeping 
	
	
	
	

	Extinct gallery 
	Narrow access around cases – Trips / bumps
	
	*
	*
	*
	*
	2
	2
	4
	Teacher supervision of small groups.
	
	
	
	

	Walking on glass case – dinosaur footprints
	Slipping on glass / falling off
	*
	*
	*
	*
	*
	3
	2
	6
	Teacher supervision of small groups.
	
	
	
	

	Cupboard doors throughout museum
	Trapping / squashing fingers
	
	
	
	*
	*
	2
	1
	2
	Staff teacher supervision
	
	
	
	

	Touring Extinct 
	 Trapping fingers in sliding glass doors to case 
	
	
	
	*
	*
	2
	1
	2
	Teacher  supervision. Verbal warning
	
	
	
	

	Transition from gallery into shop
	Trips at change of floor surface
	*
	*
	*
	*
	*
	2
	1
	2
	Housekeeping  - monitoring of flooring
	
	
	
	

	Transition from gallery into shop
	Possible access to electrics cupboard near shop entrance 
	*
	*
	*
	*
	*
	5
	2
	10
	Keep cupboard closed
	
	
	
	

	Using stairs throughout the museum.
	Bumps / bangs / slips and trips
	*
	*
	*
	*
	*
	2
	3
	6
	Lighting and signage. 
Small groups, reminded to hold banisters.
	
	
	
	

	Walking around Medieval Gallery 
	Changes in floor levels – slips, trips and falls
	
	
	
	*
	*
	2
	3
	6
	Staff supervision & lighting –hand rails
	
	
	
	

	Possibility of children climbing on stonework
	Drop to lower level – fall injuries
	
	
	
	*
	*
	4
	1
	4
	Staff/ teacher/ supervision
	
	
	
	

	Accessing toilets 
	Lino Floors – slips, trips and falls
	*
	*
	*
	*
	*
	3
	2
	6
	Housekeeping to keep dry & clean – lighting, signage when wet
	
	
	
	

	Using stairs 
	Climbing on balustrade and falling
	
	
	
	*
	*
	4
	2
	8
	Teacher supervision. 

Don’t wait near staircase.


	
	
	
	

	Touching radiators
	scalds, burns
	
	
	
	*
	*
	2
	3
	6
	Staff / teacher supervision, monitor temperature
	
	
	
	

	Moving around Learning level
	Accessibility to balustrade – person able to jump off/fall over/items fall over
	*
	*
	*
	*
	*
	5
	2
	10
	Teacher to ensure safe behaviour and that no items are balancing on rail. 
	
	
	
	

	Using i Pad in log
	Catching rough surface with fingers, knuckles – cuts and grazes
	
	*
	
	*
	*
	2
	2
	4
	Staff to monitor, first aid available. 

Maintenance checks.
	
	
	
	

	Using i Pad in log
	Children picking bits off bark and putting into mouth – choking hazard
	
	
	
	*
	*
	3
	2
	6
	Staff, Parent, teacher supervision. 
Maintenance checks
	
	
	
	

	Using Mesolithic House
	Tripping on step
	
	
	
	*
	*
	2
	2
	4
	Housekeeping and supervision
	
	
	
	

	Using perspex information holders
	Children / visitors banging or rough usage easily breaking and causing cuts
	
	
	
	*
	*
	2
	1
	2
	Staff supervision and maintenance checks. First aid available
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